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Foreword 
 

Parents who are reading this handbook love their children and are concerned about 

the education their children receive.  These parents have chosen St. Paul's Lutheran 

School to assist them in this process of education. 

Any school has distinct qualities.  We trust that this handbook will help the readers 

sense this distinctiveness about St. Paul's.  We believe that the following characteristics 

about our school are instrumental in shaping our distinct character. 

 

1) We are a Lutheran Christian school.  This fact shapes our relationships 

with each other and every aspect of our program.  Without Christ and 

His love for us there could be no St. Paul's Lutheran School. 

 

2) We are a caring school.  It is our goal to have this care be centered in all 

the relationships that exist at our school.  At the heart of these 

relationships lies the forgiveness won by our Savior, Jesus Christ.  It is 

our prayer that this Christ-centered care will be obvious as we live 

together as a community. 

 

3) We are a quality school.  Nothing done in the name of Christ can be done 

with less than our best efforts.  We work hard to prepare the children in 

our care for the next level of education they will experience. 

 

Each of us in ministry at St. Paul's Lutheran School thanks the parents of our 

children for entrusting these children to us.  We recognize that your children are one of 

the greatest gifts you have received from God.  We are honored that you have permitted 

us to be a part of the lives of these precious gifts.   

 

 
 

        Welcome         
The faculty and staff of St. Paul's Lutheran School welcome each student and family 

to a life together in HIS name.  We consider it our privilege to be able to serve families in 

the process of Christian education for children.  By the power of God's Spirit we will live 

in a community that shares the name of Christ.  It is with confidence that we can declare 

the families of St. Paul's Lutheran School to be participants in a feast of victory earned by 

our Lord and Savior, Jesus Christ. 

By examining the materials in this booklet, children and families at St. Paul's may be able 

to more fully understand the day-to-day operations of our school and more fully express 

themselves as Children of God in the classrooms and around our campus. 
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Philosophy Statement 

   St. Paul’s Lutheran School     
St. Paul’s Lutheran School extends the ministry of St. Paul's Lutheran Church by proclaiming 

the Gospel of Jesus Christ in all we say and do while providing an academically excellent 

education. 

Since the time of Martin Luther, the Lutheran Church has sought universal education:  to teach 

all people to read and write so that they could read God’s Word for themselves, for only then can 

we become the disciples God calls us to be.  St. Paul’s Lutheran School continues that vital 

ministry of teaching children to read and hear and apply God’s Word to their own lives, that they 

may become faithful disciples of Jesus Christ. 

As an important ministry of the congregation, this school helps fulfill the congregation’s 

purpose as stated in its Constitution:   “The purpose of this congregation shall be to seek the 

honor and glory of God, to carry out His will, to manifest the unity of our faith in Jesus Christ as 

God and Savior, to spread the kingdom of God by fostering Christian fellowship and love, by the 

preaching of the Word of God, by the administration of the Sacraments, by the religious 

instruction of all its members, according to the confessional standards of the evangelical 

Lutheran Church.” 

 To seek the honor and glory of God:  Children experience an educational environment where 

their faith in Jesus Christ permeates all they say and do. 

 To carry out God’s will:  God has graced parents with the joy and responsibility of training 

children in the way of the Lord, to teach them to become responsible and productive citizens 

of society and faithful disciples of Jesus Christ.  St. Paul’s Lutheran School aids parents in 

accomplishing that responsibility.  Teachers educate students in academic skills; they help 

students discover the gifts, talents, and aptitudes that God has given them; they encourage 

students to show Christ like compassion and love for all people; and they demonstrate lives of 

service to Christ and others, both within the school and in the community and world. 

 To manifest the unity of our faith in Jesus Christ as God and Savior:  The Law and the 

Gospel pervade all school relationships so that each person knows he or she is a redeemed 

sinner and a unique and beloved child of God, a part of the one Body of Christ. 

 To spread the kingdom of God by fostering Christian fellowship and love:  Students, 

families, and staff accept one another as fellow members of the body of Christ.  They support 

and encourage each other, witness to one another, work together to maintain a classroom 

atmosphere of love and joy, and play together.  Each person knows that he or she is a unique, 

valued, loved, accepted, respected part of the school community, and an important part of the 

larger congregational community and of the body of Christ. 

 To spread the kingdom of God by the preaching of the Word of God:  Through their 

Christian lives, students, families, and staff bear testimony to each other and to their 

community.  Children of unchurched families hear the Good News of Jesus’ love and share it 

with their families and friends. 

 

 

 

2 

 

 

 

 



 

 To spread the kingdom of God by the administration of the Sacraments:  Children are a 

creation of God; therefore, children belong first of all to God and are to be highly valued as 

children of God.  Only as people find their proper relationship with God can they develop their 

full potential.  Therefore, students study Christian doctrine as Lutherans understand it so that 

unchurched children who come to faith may choose to receive the Sacrament of Baptism and 

become members of St. Paul’s Lutheran Church at an appropriate time, should they so desire. 

 To spread the kingdom of God by religious instruction of all its members according to the 

confessional standards of the evangelical Lutheran Church:  Teachers instruct students in 

God’s Word -- the demands of God’s law and the comfort of the saving Gospel of Jesus Christ 

-- and guide them in developing their prayer lives, so that the Holy Spirit can work faith in 

students’ hearts. 

Even as it strives to fulfill the congregation's purpose, the school seeks to maintain and 

improve its academic excellence while maintaining its Christian distinctiveness.  Using their God 

given abilities, teachers strive for academic excellence by using effective materials and teaching 

methods, and constantly evaluating materials and methods to find the most effective means of 

teaching.  Students learn to develop and use their own God-given abilities so that they are 

prepared for further schooling and adult life.  By any measurable standard, St. Paul’s Lutheran 

School prepares its students to match or exceed the academic preparation of schools in the 

surrounding community so that students may achieve their full potential. 
Adopted by School Committee:  10/10/2000 

 

 
 

 

    Statement of Mission     

    St. Paul's Lutheran School     
 

 to provide a quality Christ-centered education to the Cullman community and in doing 

so to nurture St. Paul's Church children in the Lutheran faith while providing all 

children with a superior academic basis for future learning. 

 to bring the Cullman community closer to God through preparing children to live and 

share their Christian faith in school, at home, in church, and in "the world."  This is 

accomplished by children seeing Christ's love lived through the role model of their 

teachers and by incorporating the Gospel in the educational process. 

 to provide an evangelism outreach to unchurched families through exposing their 

children to the love of Christ during the entire school day and sharing that love with 

their families. 

 to enhance the children's feelings of self-worth and confidence as they see themselves 

as being a forgiven child of God. 

 to provide leadership in meeting Christian family life service needs in St. Paul's 

congregation, and within the unchurched families in the Cullman community. 

Our mission is understood to be a response to the Gospel charge to love God with 

heart, soul, and mind; and to love neighbor as self.  In this we are sharing the caring 

Christ. 

Adopted:  April 8, 1991 
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    School Objectives     

Motivated by God's love,  

St. Paul's Lutheran School will strive to ...  

 challenge children to learn more of God's Word each day. 

 provide opportunities for children to demonstrate the effectiveness of God's Word in 

their relationships with God and others. 

 provide academic programs that help children reach their potential as Children of God 

and citizens in their communities. 

 help each child develop Godly discernment. 

 provide an atmosphere that allows children to make mistakes and experience 

forgiveness. 

 challenge children and families to serve the Lord through service to others in their 

school and community. 

 provide opportunities for children to witness to God's love in their lives while 

reaching out with God's love to family, friends, and others in neighborhoods and 

world communities. 
 

    School Operation/Administration     

St. Paul's Lutheran School is an educational ministry operated by St. Paul's Lutheran 

Church.  St. Paul's congregation has demonstrated a commitment to Christian education 

and to ministry through its school. 

The school's policies are set through the School Committee operating under the 

Church Council as one of the congregation's basic committees.  The School Committee is 

represented on the Church Council through its chairperson and the principal.  Voting 

members of the committee are elected by the Voters' Assembly of the congregation.  Two 

advisory members who are not members of St. Paul's Lutheran Church are appointed to 

the School Committee.  These members are chosen by the School Committee and 

approved by the Church Council. 

St. Paul's Lutheran Church, through its members (congregational assembly) assumes 

sole responsibility for the governing of the school operations. 

    ANNOUNCEMENTS     
St. Paul's publishes a weekly newsletter.  This newsletter, By His Spirit, is sent home 

with the children on each Thursday that school is in session (earlier if there is no school 

on Thursday).  Parents are asked to watch for this newsletter.  Most school 

announcements will be included in this weekly publication, which will also include a hot 

lunch menu.   

Other announcements may be included in the monthly mailing of the billing 

statement for families.   
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    ATTENDANCE     
School hours are 8:00 a.m. to 3:00 p.m.  Children may be dropped off at 7:30 a.m. 

and picked up by 3:30 p.m. with no Childwatch charges.   

 MORNING CHILDWATCH -- This service in the school basement begins at 6:30 

a.m. and ends at 7:30 a.m.  Families using this service will be billed for the days the 

child attends.  Immediately following the end of morning Childwatch, a teacher 

monitors students until the classrooms open at 7:45 a.m.  (The Parking Lot 

entrance is open for morning  Childwatch drop off.) 

 AFTERNOON CHILDWATCH -- Children not picked up by 3:15 p.m. will be 

escorted to the Lobby area Parking Lot Entrance where they will wait quietly until 

3:30 p.m. No food or beverages shall be consumed in this area. They will be 

escorted to Afternoon Childwatch at 3:30 p.m.  A fee will be charged for any child 

brought to this Childwatch program after 3:30 p.m. 

 MORNING ARRIVAL -- Children can be "dropped off" at the school at the 

designated school entrances (6th Street entrance, Parking Lot entrance).  The 

children may report directly to their classrooms if they arrive after 7:45 a.m.  

Children in the kindergarten though 6th grade arriving between 7:30-7:45 a.m. 

must report directly to the basement.  A teacher will be on duty in the basement to 

monitor children and dismiss them to their classrooms at 7:45 a.m.  (Children are 

not to drop off books and other items at their classrooms before reporting to the 

basement.) 

 PRESCHOOL CHILDREN ARRIVING AFTER 7:30 A.M. SHOULD REPORT 

DIRECTLY TO THEIR CLASSROOMS. 

 TARDY -- A child is considered tardy if he is not in the classroom and ready for 

school at the 8:00 a.m. tardy bell.   

Tardy students can be very disruptive to classroom procedures and can get the 

day off to a negative beginning.  Parents are asked to have children to school on 

time to begin the day in a relaxed manner. Classroom devotions begin in most 

classrooms at 8:00 a.m.  Tardy students are asked to not interrupt these devotion 

times. 

Children who arrive at school AFTER the attendance has been sent to the 

office MUST report to the OFFICE to change their attendance from absent to tardy 

and record lunch/milk requests. 

 EXCESSIVE TARDIES :  A student will have one absence recorded for 

EACH 3 TARDIES in a grading period. A "Tardy absence" is considered equal to 

other excused or unexcused absences. 

 EXCESSIVE ABSENCES :  The 10th absence (excused and/or unexcused) of 

a student in a semester (1/2 year) requires a review for promotion of the student to 

the next grade.  Absences recorded as a part of the tardy policy are included in 

these 10 per semester absences.  A written notice of the concern will be sent to the 

parents and placed into the student's record file.  Consideration for notification to 

the Juvenile Authorities will be made at this same time.  Appeals to the absence 

procedures can be made to an Appeals Committee consisting of the Principal, one 

Teacher, and one School Committee Member. 
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    CHILDREN'S CHOIRS     
St. Paul's Lutheran Church sponsors children’s choirs for our church and school.  The 

choirs are determined by age.  This is extra-curricular after school activity for St. Paul’s 

Students. A practice night will be announced. Children will be asked to sing at St. Paul’s 

Church service from time to time. 
 

    DELIVERIES     
Children at St. Paul's often receive "gift deliveries" of flowers, balloons, etc. during 

the school day.  Parents are asked to understand that such deliveries are to be sent to the 

office -- NOT directly to the classroom.  Such deliveries can cause significant disruption 

to the educational process in a classroom.  To avoid the conflict, the office staff will 

deliver the items to the classroom after 2:45 p.m. 
LUNCH DELIVERIES -- People bringing lunches to school during the school 

day are asked to avoid disturbing the classroom instruction by bringing the 

lunches to the office or to the basement eating area. 
 

    DISCIPLINE     
St. Paul's discipline policies are motivated by the forgiveness that we all receive from 

our God each day.  It is His forgiving love that leads us to celebrate life together as His 

people in the community known as St. Paul's Lutheran School. 

Each classroom teacher is responsible for maintaining a proper learning environment 

for the classroom.  Teacher classroom management techniques are designed to help 

children learn individual responsibilities for maintaining school and classroom discipline.  

These techniques are done in an age appropriate manner and motivated by the fact that 

our God loves us and forgives us each day, so we respond to His love through our lives. 

       As children of God, we have certain duties toward God and our fellow man.  The 

following rules and regulations are designed to guide us in carrying out our Christian 

responsibility for the proper instruction, which we receive here at St. Paul’s.  Let us pray 

to God that He will help us in fulfilling these obligations that our lives may be pleasing to 

Him in keeping with His commandments. 

       We think of discipline in positive terms.  Our energies are hoped to help a child to 

recognize himself or herself as an individual that is solely responsible for his or her 

actions.  The best discipline is self-discipline with Christ being the perfect model for us.  

His words and His actions as outlined in Scripture are perfect examples for us to strive 

for. 

       All discipline procedures are handled on an individual basis.  Serious offenses may 

result in the immediate probation, suspension, or expulsion from school.  A parent 

conference will be required prior to a student returning to school from a suspension. 
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    Discipline -  continued 

       Some basic guidelines for St. Paul’s are as follows: 

1. Students are to behave in classrooms, in restrooms, in lunchrooms, in church, 

in hallways or lobbies, and on the playgrounds in a Christian manner-showing 

respect for the rights of others.  Running, shoving, excessive teasing, making 

fun of others, etc. are not acceptable.     

2. Desks, books, floors, restrooms, and all school property are to be kept in an 

orderly fashion and not to be marked on, written on, or mistreated in any way.  

Property of each individual is to be respected. 

3. Students may not throw objects at other students, push other students, or act in 

any manner that could bring hard to another individual.  

4. Students are to avoid using profanity, inappropriate or abusive language or 

gestures.  In addition, discourteous or other inappropriate language toward 

adults or other students is not acceptable. 

5. Knives or other sharp objects are not to be brought to school.  All such articles 

will be confiscated. 

6.  There shall be no playing on the playground or in the gym before or after 

school without permission from the Principal.  Children not picked up after 

school by 3:30 pm will be sent to Childwatch. 

7. Computer misuse will follow the discipline policy established by the school.  

Students in grades 3-6 and their parents will be required to read and sign the 

policy before students are allowed to use the computers in the computer lab. 

8. Sexual harassment is not allowed.  Any suspected incident will follow the 

specific policy established by our School Board Committee. (See Sexual 

Harassment) 

9. Bringing inappropriate pictures and showing them to other students is not           

acceptable and is subject to disciplinary action. 
 

    DRESS CODE     
Our lives reflect who we are as children of God.  Children's dress is a part of this 

process of living.  Students are to dress in a reasonable manner that does not distract 

others from learning. 

St. Paul's dress code is one that asks parents and children, to consider what age level 

appropriate in a school setting is. See the complete dress code policy in the appendix.   
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    DROP OFF AND PICK UP OF CHILDREN     
Safety is the primary objective of all drop off and pick up procedures at St. Paul's.  

Please, be certain that all people picking up your child know the following safety "tips. 

Morning Drop Off 
Preschool Children:  All students in our classes for 3 and 4 year old children must be 

brought to and picked up at the appropriate classroom by the person responsible for 

them.   Do not just "drop off and leave" for these ages. 

Kindergarten thru 6th Grade Children:  Parents are encouraged to drop off the 

elementary school children at the designated school entrances.  A valuable lesson for 

all children to learn is how to bring themselves and their materials into the building 

without adult assistance.  Parents are encouraged to help their children by requiring 

self-responsibility in this area of life. 

Afternoon Pick Up 
St. Paul's has specified areas designated for child pick up at the end of the school day.  

Parents are asked to note these areas. 

 Preschool Children -- Parents are asked to come to the rooms. 

 Kindergarten thru 2nd grade --- 6th Street Entrance 

 3rd thru 6th grade --- Parking Lot Entrance. 

No children are to wait outside the 3rd Avenue entrance at the end of the day.  This area 

is NOT supervised by any faculty/staff. 

See traffic flow maps at the end of this booklet for drop off and pick up directions.  Share 

these directions with anyone who may be picking up your child(ren). 

 

 

 
 

    FIELD TRIPS     
Field trips are an important part of the program at St. Paul's.  The trips are designed to 

be age appropriate and to coordinate with the curriculum of the classroom involved.  The 

trips are to be viewed as an extension of the school day.  As such, we ask parents to keep 

the following in mind. 
{ Trips are not to be seen as "parties" or as "family outings." 

{ Teachers must be involved in the planning of all trips.  The teacher has the 

ultimate responsibility for everything that happens on a field trip. 

{ Field trips are special times for children and are planned especially for the 

classroom involved.  We believe that children should be able to enjoy these times 

as special individuals.  Brothers and sisters in other classrooms should NOT 

ATTEND these trips.   
{ Children younger than school age can be disruptive to the educational process of 

the planned trip.  We caution against bringing these younger children along on a 

planned field trip. 
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{ Cars involved in travel to and from the school area are asked to REMAIN 

TOGETHER in one group.  This ensures safety and allows the teacher to be 

available to the entire group. 

{ Seat Belts are required for all children. 

{ No student under the age of 12 years is to sit in the front passenger seat if the car 

has a passenger side air bag. 

{ Parents must complete a “Permission and Waiver of Liability” for each field trip 

their child attends.   

{ Students are to report back to classrooms at the end of the day's trip so that 

teachers can "count heads" and end the day with normal routines and closing 

devotions.  Any exceptions to this should be coordinated with the teacher. 

{ PARENT PARKING:  Parents attending a field trip with children but not driving 

are asked to park vehicles in DESIGNATED AREAS in the parking lot or off street 

parking other than 6th Street.  Sixth Street is used for recess playgrounds, so all 

cars need to be removed from the area by 9:15 a.m. 

 

 
   

    FINANCE POLICIES     
Upfront Fees:  All upfront fees are due to be paid in full before August 1 of each school 

year.  The following fees are included in the upfront fees -- Application, Registration, 

Book/Supply, Snack ( for Preschool & Kindergarten only), and Yearbook (one per 

family is required).   

A late fee for upfront fees is assessed at $30.00 per month after the last day in 

July. 

Tuition:  Most families pay tuition in 10 monthly installments due by the first of each 

month from August through May. School policy requires that these monthly 

payments remain current.  This policy further states -- “At the end of each billing 

month, if it is determined that an account is more than two months in arrears, there 

will be a grace period of ten calendar days to remit payment or the student(s) to 

whom this account pertains will be dismissed.  An appeal to the School Committee 

may be submitted in writing for consideration of a temporary waver of this policy.”  
Late Tuition Fee:  Tuition payments made after the 10th calendar day of each month 

will be assessed a $15.00 late fee per month. 

Lunch and Milk Purchases:  Lunch tickets and milk tickets may be purchased in the 

office.  Notes will be sent home through the children when tickets are about to expire. 

Individual lunches or milks may be purchased on a day-by-day basis.  However,                                    

day-by-day lunch or milk purchases will be sold at a higher rate than full ticket 

purchases. Lunch and milk prices are set by the costs charged to St. Paul's.   

 Children may not charge lunches. 
All purchases must be done through the office. 
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    GUM POLICY 
      Gum is not allowed in school!  This includes during morning or afternoon Child 

Watch.  Gum should not even be brought to school.  Gum seen or found will be 

confiscated and not returned to a child.  Violation of this policy will result in serving 

a Friday after school detention until 3:45 pm.  Parents – please make sure your 

child(ren) is/are aware of this policy.  

 

 

 
   

    HONOR ROLL 

 
      Students in grades 4 – 6 are eligible for the school Honor Roll at the end of each 

quarterly grading period.  Students who receive all A’s are eligible for the High 

Honor Roll and those that receive only A’s or B’s are eligible for the Regular Honor 

Roll.  We encourage all students to work toward the goal of being listed for these 

academic achievements.  Each quarter this list will be published in the Thursday 

Newsletter and also sent to the Cullman Times for publishing. 

 

 

    
 

 
 

    INJURIES/FIRST AID     
Injuries incurred during the school day will be treated in the school office.  Injuries of 

a serious nature will result in a phone call to the parents or the persons listed on the 

emergency contact form.  Parents are asked to keep the office's emergency phone 

numbers and contact list up-to-date at all times.  First aid at St. Paul's is limited to a 

"washing and band aid" procedure.  Any need beyond this, will require a call to the 

parent or emergency contact. 
 

    LIBRARY     
Children of all ages will visit the library one time per week.  The librarian serves as a 

resource person for the teachers, students, and parents.  Parents wishing to check out a 

book, video, or any other resource should see the librarian.  The library hours will be 

posted on the window area at the entrance to the library. 
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    LICE POLICY 
 Lice are common, but communicable childhood disease.  It can be contracted in a  

variety of ways.  Our School has a “No Nit Policy” in regards to a child who has this.  

A child may not return to school unless he or she has been appropriately treated and all  

of the nits(lice eggs) have been removed from the hair.  This can be a tedious task and 

often requires a special comb to accomplish complete removal.  Before  

a child is allowed to return to the classroom, he or she needs to have a clearance from a  

medical doctor or nurse stating that he/she is not free or be checked by the Principal or  

secretary in the School Office.  This policy is intended to help keep children lice free, nit 

free, and in school.  Working together on this infrequent, but frustrating problem, helps  

protect all children.      
 

 

    LOST AND FOUND     
A lost and found depository is located in the basement area of the school.  All items 

not clearly labeled with a child's name will be placed in this area to be claimed by the 

child or parent.  Parents are encouraged to look at this area frequently. 

Items not claimed after a reasonable length of time will be donated to Cullman 

community programs to support people with special needs or sold at our spring rummage 

sale.  A notice will be sent home through the school newsletter prior to the items being 

donated. 
 

    LUNCHES & MILKS     
      Hot lunches are currently provided through the All Steak and PTL. The menu for the 

week is sent home through the school newsletter each Thursday before the week the 

menu begins.  Children are welcome to "pick and choose" the days for eating hot 

lunch.  Children from Kindergarten - 6th grade will eat lunch in the lunchroom. Meals 

for 3 & 4 year old children are delivered to the classroom and eaten in the children's 

classroom.  (Children can bring cold lunches at anytime.) 

Guidelines for  the Lunchroom 

¶ Children are NOT permitted to buy soft drinks from the vending machines 

during the lunch hour.  They are permitted to use the juice machine or 

purchase milks using their milk tickets or day-by-day milk fees. 

¶ St. Paul's does not provide eating utensils for children who bring their 

lunches. 

¶ St. Paul's Teacher Workroom microwaves are not available for student use. 

¶ Parents who bring lunches from McDonalds, etc. are asked to deliver the 

lunches to the school office or notify the office and then wait in the basement 

for the child to come to lunch. 

¶ Parents who bring lunches or wish to eat with their child are asked to observe 

the lunch time hours for the classroom. This time is included in the schedules 

sent home with children at the beginning of the school year. Notification of 

any changes in lunch times will be sent home through the Thursday 

newsletter. 

¶  A student without a lunch available to eat at their designated lunch time will 

be offered a St. Paul’s hot lunch.  



 

 
 

    MEDICATIONS     
School policy shares the following requirements for dispensing of medication to 

children.   

1) Prescription medication is to be brought to the OFFICE in the ORIGINAL container.  

The container should share instructions for dosage and the physician's name. 

2) Non-prescription medication needs to come in the original container with a written, 

dated, and signed note from the parent.  The note should share complete instructions 

for dosage, time, and any other information needed for the dispensation of the 

medication. 

3) A proper "spoon" or other appropriate dispenser should be provided for the giving of 

the medication. 

4) Teachers and children are not permitted to keep medication in the classrooms, lunch 

boxes, etc. 

 
 

    NATIONAL LUTHERAN     

SCHOOLS WEEK 
St. Paul's Lutheran School is a part of the school system of the Lutheran Church-

Missouri Synod.  The schools in this organization celebrate their ministries together 

during the first full week in March of each year.  Children and families are strongly 

encouraged to be a part of this celebration by participating in the St. Paul's Church 

worship service usually held on the second Sunday of March.  Other events may also be 

designed to celebrate the school ministry of St. Paul's Lutheran Church. 
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    PARENT-TEACHER LEAGUE     

(P.T.L.) 
St. Paul's Parent-Teacher League is an integral part of the school.  This organization 

sponsors many student related activities ranging from the annual Fall Festival on or near 

October 31 to "bake sale" days one time per month.  The P.T.L. also sponsors an annual 

fund raising campaign to help support the programs at St. Paul's. 

Families are encouraged to join the P.T.L. A fee may or may not be charged for this 

depending upon the discretion of the P.T.L. Board.  Fees can be paid to a P.T.L. 

representative at the August Open House or at other specially announced times. 
 

    PARTIES     
The classes at St. Paul's generally have special celebrations at Christmas, Valentine's 

Day, Easter, and the close of the school year.  Room mothers/fathers help teachers with 

these parties.  Parents are reminded that all party planning must be cleared through the 

classroom teacher IN ADVANCE of publishing information to the group.  Special 

snacks for birthdays are also to be cleared in advance through the child's teacher. 

Some families issue invitations to "at home" birthday parties during the school day.  

Parents are reminded that invitations distributed at school should include EVERY 

CHILD IN THE ROOM and should be done with the teacher's knowledge. 

 
 

    REFUND POLICY 
        As our Tuition & Fee Schedule states, Up-Front Fees are NOT REFUNDABLE.   

It is only under special circumstances that any exception would be made to this and that 

would only be possible if it were presented in writing to our School Board Committee. 

Once a family has made a commitment to St. Paul’s, decisions must be made regarding 

commitments to staffing and books ordered often well in advance of school starting.  

Tuition is refundable and is prorated from the time of official withdrawal.  Families will 

continue to be charged tuition and fees until such time as they officially notify the school 

office that their child will no longer be in attendance.     
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    REPORT CARDS     

MIDTERM REPORTS 
Report cards are issued four times per school year to Kindergarten through 6th grade 

students.  The dates they are to be issued are listed on the school calendar.   

St. Paul's asks parents to carefully examine these official reports to the home.  

Children who exhibit significant effort should be applauded for this effort.  Take note of 

the habits and attitudes sections as well as the grades.  Parent signature is requested on 

the report card.  The first report card is handed out at Parent-Teacher conference time. 

Midterm reports are issued to each student in First through 6th grade approximately 

half way through a grading period.  The reports are not official and are not placed into the 

children's files.  These reports simply reflect the progress of the child up to that point in 

the specific grading period. 

 
St. Paul’s Lutheran School 

 
SEXUAL HARASSMENT OF STUDENTS 

POLICY 

 

General 
 It is the policy of the Board that sexual harassment of students by employees or 

other students is unlawful behavior and will not be permitted in the school setting.  The 

Board is committed to providing an educational environment that is free of unlawful 

sexual harassment and will seek to utilize available measures to deter such conduct. 

 

Sexual Harassment Defined 
 Sexual harassment is defined as unwelcome sexual advances, request for sexual 

favors, and/or other verbal or physical conduct of a sexual nature in the following 

situations: 

1. Submission to such conduct is made either explicitly or implicitly as a term or 

condition of the student’s maintaining his or her good name, character and other legal 

rights,  academic progress, completion of the school related activity; or 

2. Submission to or rejection of such conduct is used as a basis in evaluating the 

student’s eligibility for academic courses and activities, performance in a course of study 

or other school-related activity; or 

3. Such conduct has the purpose or effect of substantially interfering with the 

student’s educational performance or creating an intimidating, hostile, or offensive 

environment. 
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Examples of Sexual Harassment 
 Examples of sexual harassment include, but are not limited to, continued or 

repeated offensive sexual flirtations; advances or propositions; continued or repeated 

verbal remarks about an individual’s body; and sexually degrading words used toward an 

individual or to describe objects or pictures.  Sexual harassment does not include personal 

compliments welcomed by the recipient. 

 

Designation of Reporting Officer 
 The Board hereby directs the principal of the school to serve as the reporting 

officer for all complaints of sexual harassment involving students.  All students are by 

presentation of this policy duly notified of the school’s reporting procedures for entering 

a sexual harassment complaint against an employee or another student.  The reporting 

officer’s name, school address, and school phone number will be made known to students 

by posting the information in locations readily accessible to students and in the school’s 

Parent/Student Information Guide. 

 

Reporting Incidents of Sexual Harassment 

 A student who feels that he or she has been sexually harassed should report the 

incident to his or her parents or guardians and the school’s designated reporting officer.  

The Board encourages the student to file an oral or written complaint as soon as possible 

after the incident or, if a series of incidents, as soon as possible after the latest 

occurrence.  The initial complaint may be made orally or in writing to the designated 

reporting officer.  If the initial complaint is made orally, it will be the responsibility of the 

student or parent/guardian to file a written statement detailing the events/occurrences 

giving rise to the sexual harassment allegations(s).  The student may be assisted in any or 

all steps of the reporting process by his or her parents or guardians. 

 The designated reporting officer may initiate a formal investigation after receiving 

the oral or written complaint detailing the charges(s) by the complainant.  When the 

complaint is made, the designated reporting officer will immediately begin an 

investigation into the allegations(s) in an effort to determine the facts. 

 

 

 

Statement of the Accused 
 The person(s) accused will be given an opportunity to present a written statement 

detailing his or her recall of the events or occurrences leading to the sexual harassment 

allegation against him or her.  The accused will be given ten (10) calendar days after 

written notification of the sexual harassment allegations against him or her to prepare and 

file a written report. 
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Investigation Procedure 
 The designated reporting officer will conduct a thorough administrative 

investigation into the allegation(s) including, but not limited to the following:  1) 

reviewing the written reports of the complainant and the accused, 2) gathering 

information from the complainant and accused, and 3) gathering information from any 

witnesses or persons identified as having information related to the allegations.  Due 

process shall be accorded to all parties involved in the allegation throughout the 

investigation. 

 In all situations, the confidentiality of the complainant and the accused will be 

respected consistent with the school’s legal obligations and with the necessity to 

investigate fully any allegation(s) and to take corrective action if it is determined that 

sexual harassment has occurred. 

 

Complaint Resolution Procedure 
 When the investigation is completed the designated reporting officer shall report 

the findings to the Board.  The findings of the investigation shall then be reduced to 

writing and copies presented to the complainant and the accused employee(s).  The Board 

and designated reporting officer shall meet with the complainant and accused in an 

attempt to resolve the complaint.  The Board, at its discretion, may conduct a hearing in 

accordance with applicable laws and attempt to resolve the complaint. 

 

Sanctions 
 A substantiated charge against a student enrolled in the school shall subject that 

student to disciplinary action, up to and including expulsion.  A substantiated charge 

against a school employee shall subject that employee to disciplinary action, up to and 

including termination of employment.  Further, any student who knowingly and 

maliciously brings a false sexual harassment charge shall be subject to disciplinary 

action, up to and including expulsion. 

 

 

SOURCE:  St. Paul’s Lutheran School, Cullman, AL 

ADOPTED:  April 13, 2006 

LEGAL REF.:  The Code of Alabama, 16-1-30, 16-11-9, 16-11-17; Meritor Savings 

Bank FSB v. Vinson, 477 U.S. 57 (1986): Civil Rights Act of 1964, Title VII; EEOC 

Guidelines; Equal Employment Opportunities Commission (EEOC), Minnesota 

Department of Education; and Programs for Educational Opportunity (PEO), Univ. of 

Michigan, Ann Arbor, Michigan; 
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    SNACKS     
All classes at St. Paul's have "snack breaks" each morning. 

PRESCHOOL AND KINDERGARTEN --   Preschool and kindergarten children are 

provided with snacks through their snack fees.  The school-provided snack will 

generally consist of milk or juice and cracker/cookie type foods.  Parents wishing to 

supplement these snacks for birthdays or other celebrations should clear the activities 

through the teachers.  The parent should notify the school office and homeroom 

teacher of any special dietary needs of a child. 

1ST THROUGH 6TH GRADES -- Children at these levels are responsible for bringing 

their own morning snacks.  The school sells milk and juice for snack use.  Children 

can purchase milk cards through the office to be used for snack drinks.  The juice and 

Pepsi machines in the basement are off limits to students at snack time unless the 

teacher brings the entire class to the basement area as a part of the snack time. 
 

    TELEPHONE     
Children are limited to "emergency use only" of telephones during the school day.  

One of the educational goals of St. Paul's is to train children to plan ahead.  We ask that 

children NOT ASK to make calls for forgotten homework, lunches, etc.  Children should 

also plan their trips to a friend's house the night before.  Parent understanding of this 

policy will be appreciated. 

    VISITORS     
St. Paul's practices an "open door" policy for our parents and friends.  We encourage 

parents to visit the school and to participate in the educational process of their children.  

However, all visitors are required to report to the school office BEFORE visiting a 

classroom.  Please contact our office staff for a tour of St. Paul's Lutheran School. 
 

    WORSHIP     
The life of a Christian is worship.  Our lives are lived in response to the love and 

forgiveness that God shares freely with each of us as individuals and as a community of 

His people.  Worship IS our life! 

There are also specific times when the community of St. Paul's Lutheran School 

practices corporate worship.  These are special times that happen every day in our lives 

together.  Specific corporate worship times at St. Paul's include... 

Morning devotions -- Classrooms begin each day with a brief devotion that often includes 

age appropriate readings, scripture, topic, song, and prayer.  This devotion usually 

begins around 8:00 a.m. 

Closing devotions -- Classrooms end each day with a brief devotion that often includes a 

brief prayer and/or song.  This devotion is a regular part of the end of the day's 

activities.  Children are encouraged to remain at school until the end of each day so 

that they can be a part of this special time.  Parents are asked not to disturb these 

devotions by entering the room before the 3:00 p.m. dismissal bell.  
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Chapel Services -- These worship services are special opportunities for the entire school 

to worship together in the church sanctuary as one Christian community called St. 

Paul's Lutheran School.  Parents, family, and friends of St. Paul's Lutheran School are 

invited to be a part of this special worship experience.  The services are intended to be 

child centered and are generally led by St. Paul's pastors, principal, teachers, or school 

classes.  Guest speakers are used on some occasions.  These services normally begin at 

8:15 a.m. each Wednesday unless notified otherwise. 

Offering Projects -- The offerings taken at each chapel service encourage children and 

families to contribute to easing the needs of people in our community and throughout 

God's creation as well as to expand the outreach of His love. These offering are a part 

of our response to the abundance of great things God has done for us.  We share our 

blessings with others in responsive living to God's love for us. 

Annual Chapel Theme -- The theme chosen each year by our faculty Chapel Committee   

directs most of our chapel services and is the focus of other projects/activities          

throughout the school year as well.  Sub-themes are also typically selected for each 

month and appear at the top of our weekly school newsletter.                                               
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ST. PAUL’S LUTHERAN SCHOOL 

 

Dress Code Policy 

 

 

In order to develop a correct sense of personal pride and proper dress, the 

school has set forth the following guidelines: 

 

GRADES 1-6 

 Children are required to wear clothing that will teach proper modesty 

and good taste. 

  Skorts are allowed as long as they comply with length guidelines. 

 Shorts and skirts must be no more than 3 inches from the knee in a 

kneeling position. 

 Pants must be worn at the natural waist line. (No undergarments 

showing.) 

 No holes, rips, etc. in clothing. 

 No distasteful writing on any attire.  NO WORDING ON REAR OF 

PANTS OR SHORTS. 

 No halter tops, tank tops, bare midriffs, spaghetti straps, mesh, 

sleeveless shirts, see-through outfits, open backs, low cut or tube tops. 

 No skin should be visible between shirt or pants while sitting or 

extending hands over head. 

 No facial cosmetics of any type are to be worn by any of our students. 

 Boys may not wear earrings. 

 Girls may not wear dangling earrings. 

 No body piercings. 

 Clothing for physical education classes will be specified by the 

teacher. 



 All children are asked to wear regular shoes. No flip flops. Socks are 

to be worn with all shoes except sandals. Sandals must have ankle and 

toe strap. 

 Hairstyles and haircuts must be neat, trim and in good taste.  

 No unnatural colored hair. 

 Clothing with graphics and emblems should be in good taste. 

 Children may be required to change clothing at the discretion of the 

school faculty and/or administrator. 

 Hats are not to be worn in the building, unless allowed for special 

activities or circumstances.  

 

GRADES PK-K 

Children should dress in good taste with Christian values in mind. 

All children are asked to wear regular shoes. No flip flops. Socks are to be 

worn with all shoes except sandals. Sandals must have ankle and toe strap. 
 
 

The final decision regarding dress will rest with the principal. The 

principal will use discretion according to student age and size. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 


